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ITOJIOXKEHUE

Ob OBPABOTKE ITEPCOHAJIBHBIX JTAHHBIX

1. OO0mue moJioKeHUus

1.1. Hacrosmee Ilomoxxerrne 06 oOpabOTKe MmepcoHATBHBIX NaHHBIX (nanee — [lonokeHwne)
MyHHUIIUTTATEHOTO OIO/DKETHOTO YUPEXKACHUS JOMOJHUTEIBHOTO oOpa3oBaHus «JleTckas
My3bIKaJIbHAs MIKOMa» T. BykThina pa3paboTaHO B COOTBETCTBUU C TPYHOBBIM KOJIEKCOM
Poccuiickoit  ®denepanun, Koucturymmein Poccuiickoit ®@enepanuu, ['paxaaHckum
konekcoM Poccuiickoit @enepannu, GenepansubiM 3akoHoM 27 utonst 2006 roga Ne 149-03
«O6 wuHpOpManMK, WHPOPMAIIMOHHBIX TEXHOJOTHUSX M O 3aluTe HHPOPMAIUNY,
®denepanbHbIM 3aK0HOM 0T 27 mroist 2006 roga Ne 152-D3 «O niepcoHaIbHBIX JaHHBIXY.

1.2. Henb pazpaborku [lonoxenus — onpeneiaeHue nopsiaka o0paboTKy MepCOHATbHBIX
JTAHHBIX ; 00CCTICUCHHE 3alIUTHI IPaB U CBOOO paOOTHUKOB U KIIMEHTOB OPTaHHU3AIUH MTPU
00paboTKe X MEPCOHATBHBIX JAHHBIX, & TAKXKE YCTAHOBICHHE OTBETCTBEHHOCTH
JOJHKHOCTHBIX JIHII, UMEIOIUX JIOCTYII K TIEPCOHANIBHBIM JIaHHBIM, 32 HEBBITIOTHEHHUE
TpeOOBaHUI HOPM, PETYIUPYIOUIUX 00paOOTKY U 3aIUTY NMEPCOHATBHBIX JaHHbBIX.

1.3. TMopsinok BBOga B melicTBrue U n3MeHeHus [lomoxeHus.

1.3.1. Hacrosimee [lonoxkenne BeTynaeT B CHITy € JaThl co3qaHusi qaHHOro [lonoxeHus u
JeCcTByeT OECCPOUHO, JI0 3aMEHBI €T0 HOBBIM [lotoskeHneMm.

1.3.2. Bce usmenenus B [lonoxxeHre BHOCSATCS PUKA30M TI0 OpraHU3alINH.

1.4. Bce paGOTHUKH OpraHU3alUU JOJKHBI OBITh 03HAKOMJIEHBI ¢ HacTosmuM [lonoxeHnem
0] POCITUCH.

1.5. Pexum KOHGUACHIMATBHOCTH MIEPCOHATBHBIX JTaHHBIX CHUMACTCSI B CJIyYasX UX
00e3TMIMBaHUS U TI0 UCTECYCHHUH 75 JIET CpOoKa UX XPAaHCHHUS, WITH MPOIJICBACTCS Ha
OCHOBAHUU 3aKIIIOUEHUS YKCIIEPTHOM KOMUCCHUH, €CII HHOE HE OTPEICIICHO 3aKOHOM.

2. OcHoOBHbBIE MOHATHS U COCTAB NMEPCOHAIBHBIX JAHHBIX
2.1. 1ns neneit Hactosiero [lomoxxeHus: UCMONb3YIOTCS CIIEAYIONME OCHOBHBIC TTOHSTHS:
. NnepcoHabHbIE JaHHble — JIF00as nHPOpMaIUs, OTHOCSINAICA K ONpeAeIeHHOMY

WM OIpEACIIIEMOMY Ha OCHOBaHWW TaKOW MH(MOpPMAIIUH JIUITY, B TOM YHCIIE ero (haMHIIHs,
UM, OTYECTBO, TOJ, MECSI], JaTa W MECTO POXKJICHHS, aapec, CEMEWHOe, COIHMAIIbHOE,
MMYIIECTBEHHOE IMOJIOKEeHHUE, oOpa3oBaHue, npodeccus, IT0Xoawl, apyras uHbopmarus,
HeoOXxoauMas paboTOaTENIO B CBSI3H C TPYAOBBIMU OTHOIICHUSIMH;



. 00padoTKa MePCOHAJBHBIX JAHHBIX — cOOp, CUCTeMaTH3alus, HaKOIUICHHE,
XpaHeHue, yrouHeHue (OOHOBJICHHE, M3MEHEHHUE), WCIOJIb30BaHUE, paclpocTpaHeHHe (B
TOM 4YHCJE Iepeaaya), O00e3NUYMBAHME, OJIOKMPOBAHUE, YHUYTOKEHUE NEPCOHATbHBIX
JTAHHBIX

. KOH(QUIEHIHAJIBHOCTh MEPCOHAJIBbHBIX JaHHBIX —  o0s3aTelnbHOEe IS
COOJII0/IEHHSI HA3HAYEHHOTO0 OTBETCTBEHHOTI'O JIMIIA, MOJIYYHBIIETO AOCTYI K EPCOHATBHBIM
JAaHHBIM pa0OTHHMKOB W KJIMEHTOB, TpeOOBaHUE HE JOIMYCKaTh MX paclpocTpaHeHHs 0e3
coriacusi CyobeKTa NepCOHAIbHBIX JaHHBIX WJIM MHOTO 3aKOHHOTO OCHOBAHUS;

. pacnpocTpaHeHue IMePCOHAJBHBIX JAHHBIX — JCHCTBUSI, HalpaBJICHHbIE Ha
neperady MEepCOHAIBHBIX JAHHBIX ONPENEICHHOMY Kpyry JHI] (Iepefada MepCcOoOHaIbHbBIX
JAHHBIX) UM HA O3HAKOMJICHHE C NMEPCOHAIBHBIMU JAHHBIMU HEOrPAHUYEHHOTO Kpyra JIull,
B TOM 4HcJie 0OHApOI0OBaHUE MEPCOHATIBHBIX JTAHHBIX B CPEICTBAX MACCOBOM MH(pOpMaIIHH,
pasMenieHue B HMHPOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSIX WM MPEJOCTaBICHUE
JOCTYTIA K TIEPCOHAIBHBIM JJaHHBIM KaKHUM-THO0 HHBIM CIIOCOO0M;

. HCIOJIb30BAHME TEPCOHANbHBIX JaHHBIX — JelcTBHA  (omepamuu) C
NEPCOHAIbHBIMUA JITAHHBIMU, COBEPIIAEMBIE JIOJDKHOCTHBIM JIMLIOM OpPraHM3aluy B LEJSX
NPUHATUS PEUICHUA WM COBEPUICHUS HHBIX JEWCTBHUM, NOPOXKIAIOIIMX IOPUINYECKUE
MOCJICZICTBUSL B OTHOUIEHUH PA0OTHUKOB U KIIMEHTOB JINOO MHBIM 00pa3oM 3aTparuBaroLInX
UX IpaBa U cBOOOAbI WM ITpaBa U cBOOOBI APYTUX JIULI;

. 0JIOKHpOBaHUE MEPCOHATBHBIX [JaHHBIX — BpPEMEHHOE NpeKpaileHue coopa,
CUCTEMAaTHU3allu1, HAKOTUIEHUS], UCTIOJIb30BAHUS, PACIIPOCTPAHEHUS IEPCOHAIIBHBIX JIAHHBIX,
B TOM YHCJE UX NepeauH;

. YHUUYTOKeHHEe TepPCOHATbHBIX JAHHBIX — JCHCTBUS, B pE3yJbTaTe€ KOTOPBIX
HEBO3MOXHO BOCCTaHOBUTBH COJIEpP)KaHUE MEPCOHAJIBHBIX JaHHBIX B HH()OPMALMOHHOM
CUCTEME IEPCOHAIBHBIX JAHHBIX MWIM B pe3ylbTare KOTOPBIX  YHHYTOXAKOTCA
MaTepuaabHble HOCUTENN EPCOHATBHBIX JaHHBIX;

- 00e3IMYMBaHueE MEPCOHAJBHBIX JAHHBIX — HCﬁCTBHH, B PE3YJIbTATC KOTOPBIX
HCEBO3MOXXHO OIPEACTUTE MPHUHAIJIC)KHOCTD IEPCOHAIBHBIX JaHHBIX KOHKPCTHOMY JIMITY,
- OﬁllleIIOCTYHHbIe nepCcoHaJIbHbIC TaHHbIC — IICPCOHAJILHBIC OAaHHBIC, IOCTYII

HCOTPAHUYCHHOTO Kpyra JiMI K KOTOPbIM TMTPCAOCTABJICH C COIIaCHuAd Cy6T>eKTa
NEPCOHAJIIBHBIX HJAHHBIX MW HAa KOTOPBIC B COOTBCTCTBHHU C (be,ﬂepaHI)HBIMI/I 3aKOHaMHu HE
PacCIIipoCTPaHACTCA Tpe6OBaHI/Ie CO6J'IIOI[GHI/ISI KOH(bI/I,Z[eHI_II/IaJ'II)HOCTI/I;

. uHpopMauusa — cBeAeHUs (COOOIIeHMs, IaHHBIE) HE3aBUCUMO OT (OPMBI HX
MIPEICTABIECHUS;
. AOKYMEHTHMPOBaHHAs HWHpopManusa — 3a(QUKCHUPOBAHHAs Ha MaTepHAIBLHOM

HOCUTEJIE IyTEeM JOKYMEHTHUPOBaHMS HHQOpPMAIMS C PEKBU3UTAMHU, TMO3BOJISIOMIUMU
OTpEeNICIUTh TaKyt0 HHGOPMAIIUIO WX €€ MaTepUaIbHbI HOCUTEb.

2.2. B cocTaB mepcOHANBHBIX JaHHBIX BXOJST TOKYMEHTHI, cojepKamue WHPOPMAaILHIO O
MACIOPTHBIX JTAHHBIX, KOMIUIEKT JOKYMEHTOB, COIMPOBOXKIAIOMIMKA Mpoiecc oGopMIIeHHS
TPYAOBBIX OTHOILIEHUN pabOTHHKA MpPU €ro MpueMe, MEpeBOAEC U YBOJbHEHUH, a TaKKe
JPYTUX JaHHBIX HEOOXOAUMBIX JIJISl OCYILIECTBIECHUS JESATENbHOCTH OpraHU3aliu.

2.3. HWndopmanus, mnpencrarmsiemass pabOTHUKOM TIpU TMOCTYIJIEHMHM Ha paboTy B
OpraHu3aluio, JOJHKHA UMETh JOKyMEeHTalnbHyIo (opmy. [lpu 3aximoueHHH TPYAOBOTO
JIOTOBOpPA B COOTBETCTBUU cO CT. 65 TpymoBoro xoxekca Poccuiickoit deaeparuu auio,
nocTynaroiiee Ha paboTy, NPeAbABISIET pab0TOAATENIO:

. MIacIoOPT WX UHOM TOKYMEHT, YAOCTOBEPSIOLINI JINYHOCTD;



. TPYAOBYIO KHWXKKY, 3a MCKJIIOYEHMEM CIIy4aeB, KOIZJa TPYIOBOH JIOTOBOD
3aKJII0YaeTcss  BIEpBble WM pabOTHUK MOCTymaeT Ha paboTy Ha  YCIOBHUSX
COBMECTHTEIILCTBA, JIMOO TPY/A0Basi KHM)KKA y paOOTHHUKA OTCYTCTBYET B CBSI3U C €€ yTpaTon
WIH 110 IPYTUM IPUYUHAM;

. CTPaxoBOE€ CBUJIETEIBCTBO TOCYAAPCTBEHHOIO IEHCHOHHOIO CTPAaXOBaHUS;

. JOKYMEHThl BOMHCKOTO YydeTa - JUii BOCHHOOOS3aHHBIX W JIUI[, MOJJIEKAIUX
BOMHCKOMY Y4ETY;

. JOKYMEHT 00 00pa30oBaHuM, O KBAJTU(DUKAIMU UM HAJTUYUM CHELMAJIbHbIX 3HAHUN -

IpU TOCTYIUIGHHH Ha paboTy, TPeOyIOIIYIO0 CHNEUUalbHBIX 3HAHUW WIM CIEeUUATbHOMN
MOJITOTOBKH;

. COpaBKy O HaIW4YuM (OTCYTCTBUM) CYOUMOCTH U (Wiu) (akTta YrojloBHOTO
npecaeIoOBaHus, TUOO0 O MPEKPAIEHNH YTOJIOBHOTO MPECIICIOBAHUS 10 PEaOUIUTUPYIOIIAM
OCHOBAHUSIM, BBIJIAHHYIO B MOPSIIKE U O (hopMe, KOTOpbIE yCTaHABIMBAIOTCS (eaepaibHbIM
OpPraHOM HCIOJHHUTEIBHON BIIACTH, OCYIIECTBISIONIMM (YHKIMH TIO BBIPAOOTKE W
peanu3ani TrOCYAapCTBEHHON MOJUTUKH W HOPMATHBHO IPABOBOMY DPETYIUPOBAHHUIO B
cdepe BHYTPEHHUX eIl

. cBuzerenscTBo 0 nprucBoennn MHH (npu ero nanuunum y paboTHUKA).

2.3.2. Tlpu odopmiieHnH pabOTHUKA 3aMOJHAECTCS YHUPUIIUPOBAaHHAsS opma

«JlmgHast kapTouka pabOTHHKA», B KOTOPOH OTpPAXalOTCA CIEAYIOUINE AaHKETHBIE W
onorpaduyeckue JaHHbIC PAOOTHHUKA:

. obomme cBenenuss (O.N.O. pabGoTHHKa, [aTa pOXKIEHUS, MECTO POXKICHUSA,
IpakJIaHCTBO, oOpa3oBaHue, mpodeccusi, cTax padOThl, COCTOSIHUE B Opake, MacrmopTHHIC
JTAaHHBIC);

. JTAHHBIC O TIpHEeMe Ha paboTy;

B nanpHeiinieM B TMYHYIO KAPTOUYKY BHOCSITCS :

. CBEJICHHSI O TIEPEeBOJIaX Ha JPYryro padoTy;

. CBCICHHS 00 aTTeCTaIlNH,

. CBEJICHHS O TIOBBIIIEHUH KBaTU(DUKAIINH;

. CBEJICHHSI O MPOPECCUOHATILHOM MepenoroOTOBKE;

. CBEJICHHUs 0 Harpajax (MOOIIPEHHUSIX ), TOUYETHBIX 3BAHUSIX;
. CBeJICHHsI 00 OTITyCKax;

. CBEJICHHSI O COLIMATBHBIX TapaHTHIX;

. CBEJICHUS] O MECTE KUTEIBCTBA U KOHTAKTHBIX Tele(OHAX.

2.3.3. B Oprasmzanmuy Cco3[al0TCSA W XPaHATCA CIEAYIONUE TPYIIbl JOKYMEHTOB,
coJiep Kalue TaHHbIe 0 pa0OTHHUKAX B €IIMHUYHOM HJIM CBOJTHOM BHUJIC:

2.3.3.1. JloxyMmMeHTBI, coOjepyKalllie TEPCOHAJIbHBIC JaHHbIE PAOOTHUKOB W KJIMCHTOB
(KOMIUTEKCHI JOKYMEHTOB, COMIPOBOX/IAIONINE MPOIIecC 0(OPMIICHHUS TPYAOBBIX OTHOLICHHMA
npu TmpueMe Ha paboTy, TMEepeBOJie, YBOIBHEHHWH; KOMIUIEKC MAaTepHalOB  II0
AHKCTHPOBAHMIO, TECTHPOBAHMIO; TPOBEACHUIO COOCCEOBAaHUM C KaHIWJAATOM Ha
JOJDKHOCT; TOJUIMHHUKH W KONHHM IPHUKA30B IO JIMYHOMY COCTaBy; JIUYHBIC Jela U
TPYIOBBIE KHIDKKA PaOOTHHKOB; JIeNa, COAEpIKAIMEe OCHOBAHMSA K MPHKA3y MO JTHIYHOMY
COCTaBy;, Jenia, COJCp)Kallhe MaTephualibl aTTeCTalud pPaOOTHUKOB;  CIYKEOHBIX
paccliieIoBaHuil; CpaBOYHO-UH(DOPMAIIMOHHBIN OaHK JaHHBIX MO MEpCcoHany (KapTOTEKH,
KYpHAJIbI); TIOJUTMHHUKYA W KOMHUU OTYETHBIX, aHAJUTHUYECKUX U CIIPABOYHBIX MATEPHAJIOB,
nepeaBaeMbIX — aJAMUHUCTPAIlMA  OPTraHM3aIlik, KOIMWU OTYETOB, HAMpaBIsSEMbIX B
TOCY/IapCTBEHHBIC OpraHbl CTATHCTUKH, HAJIOTOBBIC WHCICKIIUU, BBIMICCTOSIINE OpPTaHbI
YIPABJIECHUS U IPYTUE YUPEXKICHHUSA).



2.3.3.2. JIokyMeHTaIus 1o opraHu3aii paboThl (MOJI0KEHUS, JOIKHOCTHBIC HHCTPYKIIMHU
pabOTHUKOB, MPUKA3bl, PACTIOPSKEHHS); TOKYMEHTHI IO IJIAHUPOBAHUIO, YUETY, aHATU3Y U
OTYETHOCTH B YaCTH pabOTHI C IEPCOHATIOM OPTaHHU3AIIHN.

3. Coop, 00padoTka U 3aIUTA MEPCOHATBHBIX JAHHBIX

3.1. TTopsimok moTy4eHus! IePCOHATBHBIX JTAHHBIX.

3.1.1. Bce mnepcoHanpHbIE JaHHbIE PAOOTHUKOB W KJIMEHTOB OPTaHU3aIMH CIEIyeT
MoJy4yaTh y HEro camoro. Eciu mepcoHanbHbIE AaHHBIE BO3MOXKHO TONYYHTH TOJNBKO Y
TPETbell CTOPOHBI, TO CYOBEKT MEPCOHATBHBIX JaHHBIX JOJDKEH OBITH YBEIOMIIEH 00 3TOM
3apaHee U OT Hero JOJKHO OBbITh MOJY4eHO MUCBMEHHOE coriacue. J[OKHOCTHOE JIHIIO
JOJDKHO COOOIIUTh CYOBEKTY TEpPCOHANBHBIX JAHHBIX O LeNsIX, MpearnojaraeMbix
UCTOYHHKAX M CIOco0ax TMOJNyYeHUs] TMEPCOHANBHBIX [aHHBIX, a TaKKe O Xapakrepe
MOJUIeKAIINX TIOTYyICHHUIO TIEPCOHATBHBIX JaHHBIX U MOCIEICTBUIX OTKa3a paOOTHHUKA JaTh
MUCHMEHHOE COTJIacHe Ha MX MOJTydYeHHE.

3.1.2. PabGoronmaTens He MMEET IMpaBa IMOJy4YaTb U 00padaThIBaTh MEPCOHAIBHBIE TaHHBIC
pabOTHHKA WM KJIMEHTa O €ro PacoBOW, HAIIMOHAJIBHOM MPUHAICKHOCTH, TOTUTHIECKUX
B3IJIS,AAaX, PEJIUTHO3HBIX WIH (puimocockux yoekIeHUs X, COCTOSHUN 3/I0POBbsl, MHTUMHOMN
KU3HU. B ciyyasix, HEOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYJOBBIX OTHOIICHUH, B
coorBercTBHU €O cT. 24 Koncturymuu Poccuiickoit denepanmu paboTogarens BIIpaBe
nojiyuatb MU 00pabaThIBaTh JAHHbIE O YaCTHOM KHW3HU paOOTHUKA TOJBKO C €ro
nucbMeHHoro coriacus. OOpaboTka yKa3aHHBIX MEPCOHANBHBIX JaHHBIX PAaOOTHUKOB
paboTonaTeneM BO3MOKHA TOJIBKO C MX corjlacusi 00 0e3 MX corjiacus B CIEIYIOIINX
CITydasix:

. NEpPCOHANIbHBIE TAHHBIC SBIISIIOTCS OOIIETOCTYITHBIMHU;

. NEepCOHAIbHBIC JaHHBIE OTHOCSATCS K COCTOSIHHIO 3JI0pOBBSI pabOTHHKA W HX
00paboTka He0OXOoauMa JUTSl 3aIIUTHI €r0 KHU3HH, 310pPOBbS WIM WHBIX )KM3HEHHO Ba’KHBIX
MHTEPECOB JINOO KU3HHU, 3I0POBBS MM UHBIX )KH3HEHHO BAKHBIX WHTEPECOB APYTUX JIHI U
MIOJTyYeHHE COTJIachsl paOOTHHUKA HEBO3MOIKHO;

. no TpeOOBAHMIO TOJHOMOYHBIX TOCYNAapCTBEHHBIX OpraHoB B  CIy4asX,
NPEyCMOTPEHHBIX (peiepabHBIM 3aKOHOM.

3.1.3. PaGoronarens BrnpaBe 00pabaThIBaTh MEPCOHANBHBIEC JaHHBIE TPaXKJAaH TOJBKO C UX
MUCHMEHHOTO COTJIACHSI.

3.1.4. TlucemeHHOE corjacue rpakJaHMHa Ha 00pabOTKY CBOMX MEPCOHANBHBIX JAaHHBIX
JIOJDKHO BKJIFOYATH B ce04:

. dbamunuio, WMsA, OTYECTBO, aJapec CyObeKTa TEepPCOHAJbHBIX HaHHBIX, HOMEp
OCHOBHOTO JIOKYMEHTA, YJOCTOBEPSIOUIETO €ro JHMYHOCTh, CBEJICHUS O JaTe BbIIauu
yKa3aHHOTO JOKYMEHTA U BBIJIaBIIIEM €r0 OpraHe;

. HauMeHoBaHue ((aMminio, UMs, OTYECTBO) U aJ[PEC OMEpaTopa, MOTYUYaIoIIero
coriacue cyObeKTa epCcoOHaIbHbIX JaHHBIX;

. 1enb 00pabOTKH MEPCOHATBHBIX JAHHBIX;

. HepevyeHb IEepPCOHATBHBIX JAHHBIX, Ha O0O0pabOTKYy KOTOpPBIX Jaercs corjacue
CyObeKTa NePCOHAIBHBIX TAHHBIX;

. MepevYeHb JICHCTBHUI ¢ MEPCOHATBHBIMU JAaHHBIMHU, Ha COBEPIICHHE KOTOPBIX JAETCS

coriacwe, oOIIee OMUCAaHUE HCIOJB3yeMbIX OINEpPaTOpOM CIOCOO0OB  00paboTKU
MIEPCOHATBHBIX TAHHBIX;

. CpPOK, B TEYCHUE KOTOPOTO JICHCTBYET COTJIACHC;

. MOPSIZIOK €T0 OT3bIBA.

3.1.5. Cornacue paboTHHKa HE TPeOYETCS B CICAYIONIUX CIIydasx:



. 00paboTKka TEepCOHAIBHBIX MaHHBIX OCYILIECTBISETCS HAa OCHOBaHUM TpyJIOBOrO
kogekca P® wnu unHoro denepanbHOro 3aKOHA, YCTAHABJIMBAIOUIETO €€ 1eJb, YCIOBHUS
TOJTyYCHHUST TEPCOHAIBHBIX NAaHHBIX U KPYT CYOBEKTOB, IMEPCOHAIBHBIC JaHHBIE KOTOPBIX
MoJIeX)KaT 00paboTKe, a TAKXKE OMPEACIIAIONIEr0 MOTHOMOYHUS Pab0TOIaTeNs;

. 0o0paboTKka TMEpPCOHANBHBIX JAHHBIX OCYHIECTBIISIETCS B LENSAX  HCIOJHEHUs
TPYZOBOTO JOTOBOPA;

. 00paboTKa MepCOHATBHBIX JAHHBIX OCYIICCTBISICTCS JUISl CTATUCTUYCCKUAX WITH WHBIX
HAYYHBIX IEJICH TP YCIIOBHH 00S3aTSIIBHOTO 00€3IMUNBAHUS IEPCOHAIBHBIX JaHHBIX;

. 00paboTKa MEepCOHANBHBIX JTAHHBIX HEOOXOMMa IS 3alUTHI )KU3HU, 3I0POBbS WIH
WHBIX JKA3HEHHO BaXXHBIX HWHTEPECOB pabOTHHKA, €CITU TIOJy4YeHHE €ro COrJiacus
HEBO3MOXHO.

3.2. [Topsimok 00paboTKH, IEpeaun U XpaHEHHs! IEPCOHATBHBIX JaHHBIX.

3.2.1. PaboTHHMK OpraHW3aIMU WIH KIHUEHT MPEIOCTABISIET O ce0e JOCTOBEPHBIC CBEICHHUS.
Wudopmarmsa npoBepsieTcss Ha JOCTOBEPHOCTh CBEACHWH, ¢ MMEIOIHUMUCS Yy paOOTHHKA
JOKYMEHTaMHU.

3.2.2. B cootBerctBuM co cT. 86, Ti1. 14 TK P® B mensx obecniedeHus mpaB U CBOOOJ
YyelloBeKa W TpakJaHWHA pyKoBoauTenb opranumsanuu (Paboromarens) u  ero
MPEICTaBUTENN MpU 00pabOTKE MEPCOHANBHBIX JAaHHBIX PaOOTHUKA JOJHKHBI COONIOIATh
cienyromue oouue TpedoBaHus:

3.2.2.1. O6paboTka TEPCOHAIBHBIX TAHHBIX MOXKET OCYIIECTBIATHCS HCKIIOYUTEIHHO B
nensix obecriedeHus: COONIOJCHUS 3aKOHOB W HMHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
COJIEHCTBUSL pabOTHHKAM B TPYIOYCTpPOMCTBE, OOy4eHMH W MNPOABMKEHHHM IO CIyKOe,
oOecrieyeHMs] JIMYHOW 0e30macHOCTH pabOTHUKOB, KOHTPOJISI KOJHWYECTBA M KadecTBa
BBITIOJTHSAEMOM paboThI ¥ 00ECTIeUeHUsI COXPAaHHOCTH UMYIIIECTBA.

3.2.2.2. Tlpu ompenenennu obObeMa M cojAepkKaHHs, 00padaThIBaMbIX IEPCOHAIBHBIX
naHHeIX  Pabotomarens J0DKeH  pyKoOBOACTBOBaThes  Konctutynmeit  Poccuiickoit
Oenepannn, TpymoBeiM koaekcom Poccuiickoit denepanmui U UHBIMU  (deaepabHBIMU
3aKOHAMHU.

3.2.2.3. Ilpu mpuHATHYN PELICHUH, 3aTparuBaouX HHTEPEChl paboTHHKa, PaboTonaTens He
UMEET TIpaBa OCHOBBIBAThCS HA TMEPCOHAIBHBIX JIAHHBIX pPAOOTHHKA, TIOTYYCHHBIX
UCKITIOUUTENIFHO B PE3yJbTaTe WX aBTOMATH3UPOBAHHOW OOpPaOOTKM WM AJIEKTPOHHOTO
HOJTyYEHHUSI.

3.2.2.4. 3amuTa NepCOHANTBHBIX JaHHBIX PAOOTHHKA OT HETIPABOMEPHOTO MX HCIIOJIb30BAHUS
wii yTpatel oOecmeunBaercsi PaboromateneM 3a cUeT €ro CpeincTB B MHOPSAKE,
YCTaHOBJIEHHOM (pe/iepalibHbIM 3aKOHOM.

3.2.2.5. PabOTHHUKN W WX TPEACTaBUTEIU TOJDKHBI OBITh O3HAKOMJIEHBI IOJ[ PACIHCKY C
JOKYMEHTAaMU OpTaHHW3allii, YCTAaHABIUBAIONIUMHU TIOPSJOK OOpaOOTKH IMEePCOHATBHBIX
JAHHBIX paOOTHUKOB, a TAaKXKe 00 UX MpaBax U 00SI3aHHOCTSX B 3TOM 00IaCTH.

3.2.2.6. Bo Bcex ciyuasx oTka3 pabOTHHKa OT CBOUX IIpaB Ha COXpaHEHHE U 3aIIUTy TalHBI
HeJeCTBUTEIICH.

4, Ilepenaua nepcoHATbHBIX JAHHBIX

4.1. Ilpu nepenave nepcoHaNbHBIX JaHHBIX PaboToaaTens 10MKEeH COOMI0IaTh CIEIYIOIINe
TpeboBaHUS :

4.1.1. He cooOmath nepcoHalbHBIE JaHHBIE TPEThE CTOpOHE 0€3 MUCHMEHHOT'O COTJIACHUs
CcyObekTa, 32 UCKIIOYEHUEM CIIYy4aeB, KOTJa 3TO HEOOXOAMMO B LENSAX MPEayNpeKIeHUs
yIpO3bl KU3HU U 370POBBIO paOOTHHKA WM KIMEHTa OPTaHW3allMd, a TAKKe B CIIydasx,
YCTaHOBIICHHBIX (heliepaabHbIM 3aKOHOM.



4.1.2. He coobmarth nepcoHalbHbIe JaHHBIE B KOMMEPUYECKUX IesIX 0e3 ero MMCbMEHHOTO
coryacus.
4.1.3. TlpemynpeauTs JHII, MOJYYUBIINX MEPCOHAIBHBIC NTaHHBIE, O TOM, YTO ITH JAaHHBIC
MOTYT OBITH MCIIOJIB30BAHBI JIUIIb B LENAX, JJIS KOTOPBIX OHH COOOIIEHBI, U TPpeOOBaTh OT
9TUX JIMIl TOATBEPXKIEHUS TOT0, YTO 3TO MpaBWiIo coOmoaeHo. Jluia, momydyuBIIve
MepCOHANTbHBIC IaHHBIC pa0OTHHUKA WIIM KIMEHTa, 00s3aHbI COOII0IaTh PEKUM CEKPETHOCTHU
(xkonunenumansHoct). Jlannoe IlomoxeHue He pacmnpocTpaHserca Ha OOMeH
MEPCOHATBHBIMU JTAHHBIMH PA0OTHUKOB B TOPSAKE, YCTAaHOBJICHHOM  (herepanbHBIMU
3aKOHAMHU.
4.1.4. OcymecTBiATh Nepefady INEPCOHANBHBIX JaHHBIX B IpEAeIax OpraHu3alul B
COOTBETCTBHHU C HacTOSIIUM [lonoxeHneM.
4.1.5. Pa3pemaTh TOCTYyN K IEPCOHATBHBIM JaHHBIM TOJBKO CIICIUATIBHO YITOJTHOMOYEHHBIM
JTUIaM, TPU DSTOM YKa3aHHBIE JIUIA JODKHBI WMETh TMPaBO IOJIy4aTh TOJNBKO TE
MePCOHAITBHBIC JAHHBIE, KOTOPHIE HEOOXOIUMBI JIJIsl BBITIOTHEHUSI KOHKPETHON () YHKITHH.
4.1.6. He 3ampammBaTh HHGOPMAIUIO O COCTOSIHUU 370POBbsI pAOOTHHKA, 32 UCKITIOYCHUEM
TeX CBEJCHMI, KOTOPbIE OTHOCSTCS K BOMPOCY O BO3MOKHOCTH BBIIIOJIHEHUS! paOOTHUKOM
TPYJAOBOM (DYHKITHH.
4.1.7. llepenaBaTh NEepcOHaJbHBbIE JaHHbIE PAaOOTHUKA IMPEACTABUTENSIM pPAOOTHUKOB B
MOPSJIKE, YCTAaHOBIEHHOM TpynoBeiM kKojekcoM Poccuiickoit deaepanvu, 1 OrpaHUYUBATH
9Ty HH(QOPMAIUIO TOJBKO TEMHU TMEPCOHANBHBIMU JaHHBIMU pPaOOTHHKA, KOTOpHIE
HEOOXOIUMBI JIJIsl BBITIOTHEHHS YKa3aHHBIMU MPEACTABUTENSIMU UX (YHKIUH.
5. XpaHeHHe ¥ UCNIOJIb30BAHUE MEPCOHAIBHBIX TAHHBIX:
5.2. [lepconanpHbIe JTaHHBIE 00PAOATHIBAIOTCS U XPAHITCS B OPTaHU3AIHH.

[Tpu 06paboTKe ¥ XpaHEHUH MTEPCOHATBHBIX TAHHBIX COOII0IAI0TCS:
MapoJIbHAs TTOJIUTHKA;

- aHTUBUPYCHAS 3aIllUTA;

- IpaBwiIa pabOTHI CO CbEeMHBIMHA HOCUTEIISIMH;

- IpaBHJIa PE3EPBHOTO KOTIMPOBAHMS;

- TIpaBWJIA JOCTyNa B MOMEMICHUS, TJ€ PACMOJIOKEHBI 3JIEMEHThI MH()OPMAIMOHHBIX
CHCTEM.
5.2.1. TlepcoHanbHbIE TaHHBIE MOTYT OBITh MMOJIYYEHBI, IIPOXOIUTH JATBHEHUIITYI0O 00pabOTKyY
Y TIepe/1aBaThCs Ha XpaHEHHE, KaKk Ha OyMa)KHBIX HOCUTENSNX, TaK U B DJICKTPOHHOM BHJIE.
5.2.2. IlepconanbHbIC TaHHBIE MOTYT OBITH MOJYYEHBI HE OT PaOOTHHWKA WM KIHEHTA, a OT
TpeTbeil CTOpoHbI, lMcrnonb3oBaHMEe TNEPCOHANBHBIX JaHHBIX, TMOJIYYEHHBIX TaKUM
Croco60M, BO3MOKHO TOJIBKO C MUCBMEHHOT'O COTJIacus CyOBhEKTa MEPCOHATBHBIX JIaHHBIX.
5.2.3. llpm mony4eHUW TMEpPCOHATBHBIX JaHHBIX HE OT pabOTHUKA (3a HCKIIOUYECHHEM
CITy4aeB, €CII MEePCOHANbHbIEC JaHHbIe ObLTH MPEI0CTaBICHBI Pab0TOaATEI0 HA OCHOBAHUH
(dbenepaibHOTO 3aKOHA WJIM €CJIM TEPCOHAIbHBIC JaHHBIE SIBJISIIOTCS OOILEIOCTYITHBIMHU)
paboTtonaTens 10 Havyana 0OpabOTKH TaKUX MEPCOHANBHBIX JAaHHBIX 0053aH MPEeIOCTaBUTH

PabOTHHKY CIIeTYIONIYI0 HH(POPMAITHIO:

. HauMeHoBaHue ((amwinsi, uMs, OTYECTBO) U ajpec omepaTopa WIH €ro
MIPEACTABUTENS;

. 1enb 00pabOTKH MEPCOHATBHBIX JAHHBIX U €€ PABOBOE OCHOBAHUE;

. MpeAnoaaraeMble MOJb30BaTEH MEPCOHATBHBIX JAHHBIX;

. yCTaHOBJICHHbIe  HacTtosmuMm  DenepanbHbIM  3aKOHOM  MpaBa  CyOBEKTa

MIEPCOHAIbHBIX JAHHBIX.
6. JlocTyll K NepCcOHAJIBLHBIM JAHHBIM



6.1. IlpaBo mocTyma K TEpPCOHATBHBIM JTaHHBIM HMEIOT COTPYAHUKH Ha3HaYCHHBIC
OTBETCTBEHHBIMH 3a OOpa0OTKy MAaHHBIX WIH HUMEIONINE JOCTYH, COTJIACHO TIPUKa3y
PYKOBOJICTBA OpTaHU3aINH.

6.2. PaboTHUK UMEET MpaBo:

6.2.1. Tlomy4aTp IOCTYyNl K CBOMM II€PCOHAJBHBIM JAaHHBIM M O3HAKOMJICHHE C HUMH,
BKJIIOYasi MpaBo Ha O€3BO3ME3/HOE IMOJydeHHEe KOMUU J00OW 3amucu, coaeprkamieit
NIEPCOHAIbHBIE TaHHBIC PA0OTHHUKA.

6.2.2. TpeboBath oT PaboTonarenss yToUHeHUs!, UCKIIIOUEHUS WM UCTIPABIICHUS HEMOJIHBIX,
HEBEPHBIX, YCTAPEBIIHX, HEJIOCTOBEPHBIX, HE3aKOHHO TMOJYYEHHBIX WM HE SBISIOMINX
HeoOXxoauMbIMu [yt PaboToaTens nepcoHaIbHbIX TaHHBIX.

6.2.3. Tlomyuats oT PaGoromarens:

. CBEJICHUS O JULIAX, KOTOPbIE UMEIOT JOCTYI K MEPCOHAIBHBIM JaHHBIM WU KOTOPBIM
MOKET OBITh ITPEIOCTABIIEH TAKOW JOCTYII;

. nepedyeHb 00padaThIBA€MBbIX IEPCOHAIBHBIX JAHHBIX U HCTOYHHUK MX MOJTYyYEHMUS;

. CpOKH 00pabOTKH NEPCOHANBHBIX JaHHBIX, B TOM YHCJIE CPOKU UX XPAHEHHUS;

. CBE/IEHUSI O TOM, Kakue IOpHJIWYECKHE MOCIEACTBUS VIl CyOBbEKTa MEePCOHAIbHBIX

JTAHHBIX MOXET MOBJIEYb 32 CO00M 00paboTKa ero NepCcOHANbHBIX JaHHBIX.

6.2.4. TpebGoBath m3BemeHus: PaboTogarenem Bcex JHIl, KOTOPBIM paHee OBUTH COOOIICHBI
HEBEPHBIC WM HEMOJHBIC IEPCOHANBHBIE JaHHBIE, 000 BCEX MPOM3BEACHHBIX B HHUX
UCKITIOYEHUSIX, UCIIPABJICHUSX WM JOTIOTHEHUSX.

6.2.5. OOGxanoBaTh B YIIOJTHOMOYEHHBIA OpPTraH MO 3allUTe MPaB CyObEKTOB MEPCOHATBHBIX
JaHHBIX WJIM B CyJIeOHOM TIOpSIKE HENmpaBOMEpPHBIE NEHCTBHS WM Oe3AeicTBHSA
PabGoTtonarens npu 06pabOTKe U 3alIUTE €0 MePCOHATBHBIX JTaHHBIX.

6.3. KonmpoBaTh 1 eiaTh BBIMTUCKHA MEPCOHATBHBIX JAHHBIX pa3peliaeTcs UCKIIYUTEIHLHO
B CIIY’)K€OHBIX LIEJISIX C pa3pelieHus AUPeKTopa OpraHnu3aluy.

6.4. Ilepemaua uHpOpMaAIMU TPEThEH CTOPOHE BO3MOXKHA TOJBKO MPU MUCHMEHHOM
COTJIaCHH CYOBEKTa MePCOHATIBHBIX JTaHHBIX.

7. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PEryJIHPYIOIIUX 00pa00TKY M 3aLLUTY
MEePCOHAIBHBIX TAHHBIX

7.1. PaboTHUKYM OpraHW3aIlii, BAHOBHBIC B HAPYIICHUH HOPM, PETYJIHUPYIOIINX TOTyYCHHUE,
00pabOTKy W  3allMUTy  MEPCOHANBHBIX  JAaHHBIX, HECYT  JUCHHUIUTHHAPHYIO
aJIMUHUCTPATUBHYIO, TPaXXAAHCKO-TIPABOBYID WJIM YTrOJIOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBHH C (pe/iepaTbHbIMU 3aKOHAMH.

7.2. PykoBoaWTenb OpraHW3allMd 3a HApYIICHHE HOPM, PETYIUPYIOUIUX MOJydYeHHE,
00pabOTKy W 3allUTy TMEepPCOHAIBHBIX JTaHHBIX, HECET OTBETCTBEHHOCTh COTJIACHO
3aKOHOATENIbCTBY PD.

TUPEKTOP
Hertsapps EBrennii UBanoBrny

M.IL

(moznuck)
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